Work report for the month of April 2006

Work Details:

On 1/4/06, Documentation work- Report was prepared and posted to all regarding starting of Spoken English class for the blind

On 2/4/06,    Sunday

On 3/4/06, I and Jeba visited National Institution for the visually handicapped (NIVH) to invite A.K.Mithal for the inaugural function of spoken English class for the blind. 

On 4/4/06, Arranging for spoken English class inaugural function.  Ordered the needed items for the inaugural function.

On 5/4/06, Site visit- Went to Mosur village along with Mr. Ramesh. In the evening, I and Jeba went to auditor office to hand over the files. 

On 6/4/06, Inaugural function of spoken English class for the blind. Report was posted 

On 7/4/06, Accounts- Worked for the audit report.  In the evening, three blind students visited Asha home to discuss about planning for the Accommodation prog for this year.

On 8/4/06, Documentation work- Monthly report was prepared and posted.  Weekly report was also sent. 
 On 9/4/06, Sunday

On 10/4/06, Documentation work- Mosur village site visit report was prepared and uploaded.  Income and Expenditure sheet was updated to check the cash balance.
On 11/4/06, Accounts- Worked for the audit report
On 12/4/06, Accounts- Worked for the audit report
On 13/4/06, Accounts- Worked for the audit report
On 14/4/06, Tamil New Year
On 15/4/06, Accounts- Worked for the audit report
On 16/4/06, Teleconference- we had our weekly teleconference to discuss our work and the progress of work. (Sunday)

On 17/4/06, Accounts- Worked for the audit report
On 18/4/06, Went to audit office for checking the accounts with the auditor for the report (The whole day up to 7.30pm)
On 19/4/06, Went to audit office for checking the accounts with the auditor for the report (The whole day up to 7.30pm)

On 20/4/06, On this day, audit report was finalized.  
On 21/4/06, Audit report for the year 2005-06 (March month) was completed and the authorized signatory signed the report.  
On 22/4/06, Audit report was posted to Varanasi.  
On 23/4/06, Sunday
On 24/4/06, Accounts- Admin expenses sheet was updated.
On 25/4/06, Blind students visited Asha home to discuss about the accommodation program.  Complete planning was done.  When they need the accommodation and confirmed list of students need support.
On 26/4/06, Raja from Asha Yale visited Asha home.  We had shared about our nature of work and ongoing projects.
On 27/4/06, For accommodation program- we cleaned the entire house and arrangements was done.
On 28/4/06, I went to collect the files from the auditor office.  Registration form was prepared to fill the student’s details.
On 29/4/06, Blind students visited Asha home to register their names for accommodation program.  

On 30/4/06, Sunday









M.Sathya Priya

