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SEVA CHAKKARA ORPHANAGE

Managed by Seva Chakkara Samajam
(Regn.No.282/1990 & 382/1996)
Recognised by Govt. of Tamil Nadu
(A Charitable Society for Upliftment of Orphans, Destitutes, Street Children’s and Rural Develo
# 89/41, Sami Pillai Street, Choolai, Chennai — 600 112, Tamil Nadu, Indi

Roc.No.1187/8CS8/2004 Dated 21% Sep’ 200

BY AIRMAIL

To

Beloved Sanjeev Ranganathan
4701 Monterey Oaks
Boulevard Apartment No. 337
AUSTIN,

TEXAS, TX 78749.

Sub: Re: List of Discharge and New Children Profile — New Phase of profiles
for vour information.
Ref: Your email dated 27.08.2004.

Beloved Sanjeev
Greetings from children of Seva Chakkara Orphanage.

L4 gl S K
With reference to your{cited above, the new phase of profiles in connection wif
and Annexure is enclosed herewitkh for your kind favour of perusal.
On the basis of the G.0. of Government of Tamil Nadu, we are following the
admission and discharge criteria.

This is for vour kind favour of information and Namaskar.

Yours truly,
For Seva Chakkara Orphanage

Brahmashri Vglayudham

Encl: G.O. of Tamil Nadu Government.
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-SD-’L!AL WELFARE - Child Welfare - Fixation of minimum standards in the
- child:n homes run by Non-Governmental organisations - orders issued.

SOCIAL WELFARE AND NUTRITICUS MEAL PROGRAMME DEPARTMENT

GOMsNoBS 5, e et Dated 31st May 2004
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i)y From the Director of Social WE]fars Letter Na EEEEEICW 1{2}5200‘2 dated

6.5.2003.
ii) From the Director of Social Defence Letter No11EE1ID112003 dated

21.8.2003.
iii) From the Director of Sﬂcra! Werfare Lr.No.56988/CW.1(2)/2002, dated

11.9.2003.

ORDER:

“In his. - letters first and third raﬂd anve tiﬁp ,'Jr w0 of Social
Welfare has stated that a meeting with officials. of i Social Welfare, Social
Defence, Health and other Non-Governmental Qrganisations was conducted on
3.3.2003: with -an‘intefition to' fix a rmnifﬁUm stanﬁlar;:ls for ipstitutions which -
maintain«children and'the decisions arrwad at the m&.eﬂng was plaged before the"
Board constituted;amzier Crphanages “and other Qhautable Homes- Act,i 1960
r:!'urlng its Il.nd meeting hald on 18.3.2003 and the Board has approved the

minimum standards w:rf* some moch,:cat:ons L

2. Accardmg to tne Drphannges and other Charitable Homes
Act, 1960, a certificate of recognition granted under the above Act by the Board
of contrel shall specify the minimum standards regarcding boarding, lodging,
clothing sanitation, hezlth and hygisne which, having regard to the conditions of
the locality in which the recognized home is situaied and its resources should be
complied with in the home and also specify the s aﬁdards of eciycanon or training ..
to be prcrwdad for the inmates of the-home, in czsé, the aducatmm of training of :-
its inmates is undertaken. Based on the above Act and on the decision arriyed-at. -
during the. secapd: meeting of Board of>control “Under” Grphenagcsz"fother
Charitable Homes Act, 1950, the Cirector of Social Welfdre has sent. qa proposal
incorporating. the. suggestmns ofiiindian Colngil for Child Welfare regardlng the
minimum_standards to be mainfained in the crphanages/ dewes for
children run by Non-Governmental Organisations for the approval of the
Government.
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m 9, The. Govemment after careful consaderaticn approve the

minimum standards to be’ maintained in.the orphanages/
childret run by the Non-Governmenta

Annexure to thi this order fcr |mplemeﬁtat,r,gn,ﬂltﬁ,|nm¢g;§_m

{B‘i’ ORDER DF !"HE GDUEHNDR}
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2 - “i o phee SEI‘FEETARY TO GOVERNMENT.
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The Director of Scw:.tal Weifare Ghenna; 5
The Director of Social Defence ‘Chennai:10.

=

The State Special Commissianer for Dizzkiz 7, Chaanai.b.

rganisations as indicated.-in tha

i o Y

e,

The Chairperson cum Managing: Direcior, " Tamil Nadu Cnrporatmn for

Develcpment of Women Lid.; Chennai22," ‘i

The Project Co-ordinator, W‘aﬂd Bahk Asmsted Integrated Child - Bevelnpment

Services Scheme, Chennal. 1_13
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ANNEXURE

furd

_Fi}j'_jg of minimum standards"orphanage ! destitute home for children

L PHYSICAL INFRASTRUCTURE

BUILDING: (Rented or own)

1. Sleeping quartgrs 30 Sq. feet for each child (for both room and
' . dormitory type)
2 Common Hall for This can-also be used as Library and for Indoor
prayer and meeting . games as well as for recreation.
3. Toilet ~In the ratio of 1:10 children sufficient bucket and

" mug should be provided.

4 Bathroom Separate kitchen with store room, Dining Hall and
. also with sufficient utensils. Place for cleaning
area. Space for play ground, if there is no
provisional nearby Government School play
arounds can be utilised.

5. Source of potable
and drinking waler
should be available .

€. Separate room for
six children

In the event of total number of inmates exceeding 250, the discretionary
measures will be taken by the Board members regarding the number of toilet and
bath rooms. Further, as regards disabled children the institution should have
toilet facilities with reference to Disabilities Act.

I.ADMISSION CRITERIA

(A) Abandoned child, Destitute child, child of single parent/ children from
broken homes / abused child/ exploited child.

*

(8)  Siblings should not be separatet whergvsf possible.

amg2462004(neela,



; e Admissmn rag;stsr mthe followmg format.
B Name of | Date of. Sax i Name ofthe | Address ,_L 3
' No. . thechild | Birth/ags | I fathetf o) o :
: ; i Mothar/ | ;
: | Guardian | :
o 2 3 i Al ] 5 ! G

i
1
1
1 »
i
i
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H | H
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I i i
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T Whether | _Whether _ | . Family . |, Medical " 17" "Remarks

. abandoned/ | ~ Orphs £ Backg.uund Hlotﬂr}-‘ if any |
deserted etc. | Destitute - W, i

| | : : ¥

e 5 A e s
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(@)

(0)

(a)

(b)

.

V.

Talh

The institution should obtain ti‘m;’{rfé’r"t_ifi__ca{é:'f}'om the Juvenile Welfare
Rerard in case of abandoned childl,

The irstitution should complete .1e medical examir. .iion of the chtld
from the caie o adnissen. :

it LY

PARENTAL RCLE AND RESPONSIBILITIES / VISITING HOURS .

Any tw-:a ﬂ'a}fﬁ in a month, can be fixed as visiting days. Further,
/ Guardian should

e —— — -

MINIMUM FACILITIES FOR CHILDREN

Clothing Two sets cf cTcthinH‘ in é'yilz'-ﬁ?' along with twoisets of school .

ifar
R diczor wvens f, be e b,

Toiletries Acequate toilet soapsﬁ Washing soaps/ Toot h brushf Tooth

paste/ tooth powder/ sufficient coconut oil. For adult girls,
sanitary napkins should be provided with proper training to
dispose them off properly.

amg2462004({necia)
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(d)

(f)

(@)

fA.

1]

=

Bedding Separate cradles for infants and each child will be provided

with rnat p]l!ow and bed Jheetﬁ
Storage Orie tn_.:n!f; bo}{ clr cu_b-baa.d should be allofted. e

Lighting® =~ :  Sufficient lighting facilities in dormitories/ slesping quarters
and in the corridors and outside the Home and in toilets,

Ventilation Propar ventilation/ fans and windows.

Provision for

mosduitoes

prevention

and - other : ¥
insects : S

STAFF:

Trained and qualified care givers / Supervisors /Warden should be
appointed.

House mother/ Care gwers / Supenﬂsars / Helpers/ Warden should
undergo tr-ining for caring children.

Staff pattern in the following ratio should be appointed (House mother/
Care giver / Warden)

1:5 for 0 to 2 years children.

1:10 for 2 to 5 years children. . PRE
1:25 for 5 years and above. ' 00
(Staff may work in shifis at any given pmmt of time)

Appointment of pari- t'r“a or full-time Medical Officer/ Psfcholbgiété / Social
Worker/ Counseliors desirable.

First aid training *o be given and provision of first aid box should be
available, Sen A S

£OCD AND NUTRITION : -

Adequate and wpro“rtﬂte nutrition should be given.

Daily menu chart should be exhib|tecl ih the kitchen, dining hall and in the
office room, stating the time for break fast, lunch, snacks in the evening

and dmner
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c.  Quantity served should h2 sufiicient. Elder children should be provided wit:
more food according to the age.

d.  Quality of food shou!d ba'ensured” and issued to satisfy the standard of
dietetics, heaith ara ky2izne.

e. Kitchen should b2 mzintained in neat and clean hygienic manner.

Vil,  HEALTH AMD M=DICAL CARE:

a. Individual health record file. It shouid consists of age, height, weight, bl
group, immunization <eofails, allergies and also ailnents suffered by the
child. : .

b. Regular Doctor visit to b= ensured.

& Regular Medica! Chack-tips and referral services shouwld be evolved.
Those sick chiidrer: shold he under constant medical care.

q. Updating of heanh reeu < (infants- evary quarter, 1-5 years - twice a year,
above S years - once irl a year).

Viil.  EDUCATICN :

a) Children shouid ba civen formal education in schools run by Government
/ aided / private institutions / Special schools-if. neaded Dppmrumnes for
vacational training snould be given.

Provision shouid be rrace for recreational and cultural activities.

b) Children with learning aifficulties must be given special attention. -

IX. MANAGEMENT ?.‘.‘-F COVERNANCE
3 ML, L
(@) Every institution chould have one m,anagrng commlttee as per
orphanages and cth af cr:fr‘ah 8 ["D“’IES act. ;

(b) The Managing Commitiee and sub- com"nittéé" should meet
regularly to discuss abave the improvements of the home and
standards.

()  One person should be designated for the day to ;iaw} supervision

and the person should be legally responsible and. accountable
person,

ame 2362004 (neela)
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RESEE

/d)  Separate home should be maintained for male / female children

- above 10 years. : Sihoiee e

{e) o child should be mualtreated in the Home,
(fy It is the responsibility of the management to provide minimum
and basic amanities and trarnlng to the staff.

MAINTENANCE DF TH=Z HDWIES

e ALt pivale 1

The institution abale rrangafﬁ* CH o o

b

(4]

Proper “cleaning of f?ﬂﬂts} floors, " dormitories, wash base and entire .
premises. St ed i

b.  Arrangements should also be made for washing of Children's cioths.

c. Proper system of garbage disposals Dl,..mlectant should be used.
Fed?,

a. Ffﬂqular white washipo and pﬂmtrqg *—*i* u;ﬁ be undaitaken.

e, Safaty of ..1e “' fitding should be ens..red and al! the elec:ica! iines should
be coverad.

i The drﬂlnage anr:i wc’]a man-holes ¢ u:ama pe covered pmporiy

: "} )b W it
1.-.-'.-: o e T

g. Firaf |ght|ng c-qumwmmshauf be mstaﬂed

Cara should be tak=n {0 see that the drmkmg water and dramage water
should not get moed and proper vigil sheuld be ensured, to avoid cholera,
Diarrhea, etc. due io water contamination.

-

Xl MISCELLANEOLS

a. Female staff shouid be employed in the girl's institutions.

b.  Child file should be maintained for each child. A phetu of the child to be
pas*ed in the child's file.

= _.Il . Lo it

- M!lmmum standard of safety to be ensured. (Fire, natural calamities)

d.  Disciplinary coce / punishment '.. Any action which humiliate the child is to
e forbidden.

amg2462004(necla)



e.  Respecting the individuality of each child (listening to them, individual care

plan, periodical review of child case) ... : | -
f.  Complaint and redressal procedure for children, parents, and also for staff. .
g.  Monitoring system (Self monitoring or net work of NGOs) }/)

Xl. RECORDS

a.  The organisation should maintain all relevant documents, grant-in-aid
ledger, cash books, cash vouchers, ration stock, issue bnok clothing and
bedding stock file, donation register etc.,

b. Al docr.iments should be made available for inspection I::-1.rr officers or by the

board members. : P
; C.K.GARIYALI,
- SECRETARY TO GOVERNMENT.
T ftrue copy/,. o i L ’ A \
WSk ey
' : i for Dlrector of Saoial WElfara ik
i . e, E""""- . el X i
g . L :
B'aﬁﬂavh-- ' _.L |'I IDHAM, M A,
FAUNDER ! CHi%H FUNCTIONARY
sEVA CHAKKARA SAMAJAM
Recagni: gd by tha Govarnment af Tamilnadu
CHENMALILEOSI1 12,
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